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Find and Replace Overview
The Find and Replace feature replaces the existing Global Content Manager function. It allows users to search
and modify content items in batches. With the Find and Replace feature, users are able to:

e Search for term(s) in the custom content
e Remove item(s) from the custom content
e Replace item(s) with another item in the custom content

Find and Replace manages the modification of custom content, in any status, by applying the existing
AuthorSpace® rules, performing the requested batch action, logging the requested action as audit trails in the
respective content—accessible via the Manage page—and sending an e-mail and results to the requester.

The Find function is available to all AuthorSpace users.
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The Remove and Replace functions are available to AuthorSpace users with Environment Manager or higher
privileges.

Find ang Replace
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Export
The generic “Export” function, present in various pages/screens in the Find and Replace feature, allows the user
to save a working copy of the current result list into a .csv (comma-separated variables) file, an Excel-compatible
format.

Tips

The @ icon indicates tips are available for a respective button or function. Click on the icon to open the tips for
the button/function in question.

Buttons Disabling/Enabling
Various buttons within this feature will only be enabled when the required criteria have been met. Mouseover

on each button to gain tips on how to enable it.

The Find and Replace feature does not support the following types of data searches:

Orderable details (Med or Non-Med)
Free Text details

Bundle

Virtual or Non-virtual Linkables

P wnNPE

5. Retired content
e Batch removal of Section and Problem item types
e Batch Replacement of items with details. Instead, the feature provides a single location where the user
can search, easily access the content, review the context of the term usage, and replace the term 1 item
at a time.

On the Find and Replace main page, the user must perform a search before the Replace and/or the Remove

function becomes available.
Users also have the option to search for matching words in:

e Reminder items
e QOverride field
e Additional Info field

These options are made available via checkboxes. By default, the Override field is checked. The system will
search in the checked field(s) for all items/appearances in the custom content. If none of the boxes is checked,
the system will search only for data in the catalog term field matching the entered keyword(s).
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Search Tips

Clicking on the ® icon on top of the search box opens a popup window that provides tips on how to
successfully enter 1 or more keywords into the search box.

v Zynxhealth‘ | AuthorSpace’ ™ Fecdback @ Help
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The Find and Replace search function supports the ability to enter more than 1 catalog term, and/or partial
keyword, independently of each other.

There are (2) ways to enter the search string in the Search box in the Find and Replace window:
A. Select search string from the Auto-Suggest List:

1. When the user enters a search string, the system will display a list of terms containing the entered
keyword(s) from the environment’s catalog.

2. When the user scrolls down the Auto-Suggest List and selects the term(s) from the Auto-Suggest List,
the system will populate the search box with the selected term(s).
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Enter a search term (7)

Culture, blood * Blood pressure monitoring * education
Apply educational principles g
Education

111

Education, abduction after discharge prevention

Education, abnormal glucose level management
Education, active cycle of breathing

Education, activity

Education, activity precautions — hip fracture

Education, activity precautions —total hip replacement
Education, activity promotion

Education, activity restrictions — discharge

Education, activity resumption

Education, acute myocardial infarction signs and symptoms
Education, adequate signs of infant nutrition

Education, advanced directives

Education, adverse drug reaction signs and symptoms
Education, age-appropriate sleep duration

Education, airway irritant

Education, alcohol craving management -

The small x-icon (), located at the end of each search term, indicates that the search term is a valid
i search term, whether it is a complete term in the catalog or a partial search term. Additionally, users
can click on this icon to remove the entered search term from the Search box.

Click on a term to highlight it in the Auto-Suggest List and the system will input the term in the search
box. Click on it again in the list and the system will remove the search entry from the Search box.

B. Enter desired search string and press Enter/Return key:

If the User enters the intended search string(s) and presses the Enter/Return key on the keyboard, the system
will populate the search box with the entered string. If the user presses the Tab key after entering a keyword,
the system defaults the cursor to the “Search” button, and when the Enter/Return keyboard key is pressed, the
system initiates the search.

In the screen shot below, the keyword “education” represents a partial search word, in which the system will
return any items matching the entered data.

@ ZynXheahh‘l AuthorSpace' W Feedback @Help Close @
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Ao senn Rominders [V Overrides Addfiona info * Adancaed search oplaons
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Advanced Search Options
This option is located under the Search box. Clicking on the arrow in front of the “Advanced Search Options” will
open a drill-down box displaying the filtering options for any given search.

@ ZynXhealth' | AUthorSpace' W Feedback ©MHelp Close®
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Three filtering categories are supported in the “Advanced search options”:

1. Content type: Searching in “Order Set” or “Plan of Care” content only or both
2. Term type: Searching for matching Zynx catalog term(s) or matching Custom catalog term(s) only or
both

- When the “No Catalog Term” option in the “Term type” category is checked and either the
“Override” and/or “Additional info” checkbox is also checked, the system will search for
matching items in either the Override field and/or the Additional info field AND items with no
data in the catalog field. This search option is useful when one needs to search and replace a
placeholder term with a valid catalog term.

3. Content Status: Searching in content that is in Draft, Review, or Released status only or any of those
status combinations

When 1 or more selections in the Advanced search options is checked, the “Advanced search option”
int
button turns blue, indicating that at least 1 Advanced search option is active.

O] zynxhealth' | AuthorSpace’ W Foodback @Help  Close®

Find and Replace

Exter a search term (7
Cuture, biood * Blood pressure monitoing * education m
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\

When the "Advanced search options™ box turns blue, it is an
indication that ar keast one advanced option is checked
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The Result List Grid
The system searches for matching Zynx and custom terms in the latest version of all custom content in the
following status:

e Draft
e Review
e Released

By default, the system searches for matching terms in the following statuses:

e Active (applied to Zynx and Custom terms)
e Inactive (applied to Custom terms only)
o Invisible (applied to Zynx terms only)

Currently, the system does not search for Deleted terms.

The returning data are distributed across (3) tabs and presented, in table format, with the pertinent item
information in each respective tab, and the matching keyword highlighted in yellow:

e |tems without Details — This tab displays all items containing 1 or more matching keywords that have no
orderable details added to the items.

e |tems with Details — This tab displays all items containing 1 or more matching keywords that have 1 or
more orderable or free text details added to the items.

e Reminders — This tab displays all reminder items containing 1 or more matching keywords.

When data are found matching the entered keyword, each of the tabs will have a corresponding number, listed
in parentheses next to the tab name. This number represents the total number of matches found for each tab.

In the Result grid, the data are presented with the default primary sort on the “Item/Additional Info” column
and the secondary sort on the “Content Name” column. Clicking on the Content Name link will open the content
in a Content Viewer mode. Clicking on the Edit link (underneath each content name) will open the content in a
Content Editor mode.

r The presentation of the Edit link is based on the logon user's privileges. For users with no “Edit”

permissions, this link will not be available.

© 2012 Zynx Health Incorporated Confidential | 7
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When the Edit link is present, the system triggers the proper AuthorSpace warning message if the user
clicks the Edit link from the Find and Replace page, of:

e Draft content that is checked out by another AuthorSpace user (to check in the content prior to
check out for Find and Replace editing);

e Content in Review status (to revert the status to Draft from Review to check out for Find and
Replace editing); and

e Content in Released status (to create the next version of the content in Draft status and check
out for Find and Replace editing).

Each column header supports 2 functionalities, accessible via the arrow-down symbol on the right side of
each column:

1. Sorting:
e Ascending
e Descending

2. Filtering:

The filtering function is available in 2 variations, depending on the data information the column contained. If
the data can be categorized in a finite list of values, the grouping list value will be presented in a checkbox
for selection. If the data are varied, such as data of the “Content Name,” the system provides a free-text

filtering capability.

e Filter using a finite list of data category
Checking a checkbox will filter the result per the checked entry (or entries). Un-checking an entry
will remove the filtering.

© 2012 Zynx Health Incorporated Confidential | 8
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e Filter using free-text

Enter text that matches the data in the respective column, and the system will filter the result and return a
subset count based on the filtered criteria. The total count remains unchanged.
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e Filtering indicators

-— There are 2 types of indicators that a filter is being applied to a column:

1. The column header turns blue.
2. A new button displays in the “Filters” row located under the “Replace Item(s)” and “Remove
Item(s)” buttons.

To remove the filter from a column, simply click:

1. The arrow on the respective column header and uncheck the “Filters” checkbox OR
2. The X-icon on the respective button listed in the “Filters” row

Pagination
The search results of the Find and Replace feature pages every 50 records. The page numbers are listed at the
bottom of each page. The active page, or the current page, is denoted with a lighter blue color.

Due to pagination, the “Select All” checkbox (the checkbox icon in the column header of the first column on the
result grid) will only select all the items in the current page. To this effect, it dictates the data to be included
when using the “Export Selected Results” button. This button exports the data limited to the checked items on
the current page. However, when the “Export All Results,” button is selected, the system exports the entire set
of results of the current search, regardless of any existing column filtering or checked entries.
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Find and Replace — Remove Function
The Batch Removal function is used when the user needs to remove an item that exists in custom content.

Enabling the Remove Button
The Remove function is available across all 3 tabs. This button is enabled by selecting (checking) 1 or more:

o Any item types except Section and Problem in “Items without Details” and “ltems with Details” tabs; or
e Reminder items in the “Reminders” tab

To remind users that the Remove button will not be enabled when an item in either Section or Problem item
type is selected, a soft warning message, “Sections and Problems cannot be removed,” will briefly display at the
top of the Find and Replace window.

™ Feedback @ Help Close €

¥zynxhealth'| Authorspace
Find and Replace

Exter 2 search term (7
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o
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The Remove or the Replace button is accessible via the @ icon at the end of the text. “Select 1 or
more items and select an action below” above the respective buttons.
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Tips also display when the user mouses over the respective button.
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The Removal Flow
The removal flow is identical in all 3 tabs.

Step 1: Select Item(s)

After the selected items with supported items types are checked, the Remove button is enabled. Clicking on this
button will start the flow for the Removal process, during which the system will guide the user through 2
screens.

#—  When the Find and Replace completes processing a request, AuthorSpace will send an e-mail to the login
" user reporting on the status of the request. This e-mail includes an attachment, covering the data
available via the “Export List” function, plus detailing the transaction status for each submitted item.

#  Users who do not have an e-mail address saved in AuthorSpace, should refer to the section titled “Find
and Replace — User with No E-mail” for details on how to enter the e-mail address.
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Step 2: Confirm Removal

The first screen is the “Confirm Removal” screen. This screen summarizes the list of items the user needs to
remove from the selected content. Use the “Export List” button to save a copy of this list if needed.

Click the “Confirm” button to move to the second screen of the Removal process, the “Start Removal” screen.

Confirm Removal
You are plannang to remove the follawing stern{s} frocn the content listed below

B | neewidonmeal o Ovortige Content Mame

e Edutston, adverse drog teackon Besdng — Rak of (Starter Plan of
SHINE FNA SyMPNIMs Care, afer revoln)

a Equcatan, actwy Acule Mpocs B! IntsrchonySTEM - ED 1020 Traning
Tragtman

Step 3: Start Removal

The “Start Removal” or “Start Replacement” for the Batch Replacement will be described later. The screen
provides additional information after the request is submitted:

e How the system will handle content in various statuses, eg:

o Content that is checked out will be checked in

o Content in Review status will be reverted to Draft status

o For content in Released status, a new Draft version will be created in the same folder
e The system cannot reverse these changes automatically

This screen also requires the user to acknowledge the information by checking the checkbox,” | have read the
warning and wish to proceed,” before the “Start Removal” (or the “Start Replacement”) button is enabled.

Once the Removal process starts, the system does not provide the ability to go back to the previous
|| screeninthe flow. Users would need to cancel the current process and initiate a new flow.
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Start Removal

Warning

These changes cannot be undone

Notes

«» Content that s checked out will be checked in

« Content in Review status will be reverted to Drqft status

» For content in Released status, o new Draft version will be created in the same

folder

[ have read the warning and wish to prooeed

Step 4: System Acknowledgment

Once the request has been submitted successfully, the system displays an acknowledgement of the request with
the following message: “Your change request has been submitted successfully. You will receive an e-mail once
the changes have been completed.” This message disappears after 6 seconds of display.

#—  After the request has been submitted successfully, the system will disable the checkbox(es) of the
submitted entries in the current search to prevent users from re-submission of the same item. Users
should still be able to submit removal or replacement for non-selected items.

Click the Search button again to refresh the result list or change the search term in the Search box to see
the updates once the changes have been processed, ie, when the Change Request Processed e-mail is
received.
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Enter a search term (7)

Culture, blood * blood pressure mondonng -~ education

Als0 soarch In .

L v info

Thmms wathonst Detalls |1 a0)

» Adeenced sasrch options

Yzvnxhealth

Close ©

™ Feedback © Help

Showing 1-50 of B8 rasutts lor Culture, blood, blood pressure monitoring, education

Select oze or more iterms and seloct an action balaw (7}
Fiters

un [eeT—— | Oveinioe " ttom Type [Contentstme
|
8 Educasion «aat; Non- TEMI
med
Orsr -
FOUCRBOn S eche Grug IRA0I0N Signs Actty 2w Pran of

angd symploms

Step 5: The Change Request Processed E-mail

T S e
Drat 10-20 Tranng Drow Sat <
Drat 80-2C Contenl PMan of

Care

Once AuthorSpace has completed processing the request, the system sends an e-mail and status report to the

login user. The screenshot of the e-mail is presented below.

Prum suthorspece STy oom

Ta * et @y core

Ce

Sutpect Fing ana Aeglace - Change Reguest Frocessed

AMessage LU F Change Report 07 18 J012 11 12 31 POT.cov (3 K&
Dear Tony Soot

Your Find and Repiace request has been completed

Summary

Sent; Wed TAN0E2 1LY AM

A

Environment

Albert Desno Environment

Search Keywords

Culture, blood, blood pressure manitonng

eagucalion

Request Type

Removelems without Detadls

Number of tems $ubmi‘t‘tod

Number of tems Changed

Submitted orn

Completed o7n

Naote If the number of ilems submiited |s different from the number of ilems
Thank you
Zynx Heatth Support

R0 9696 0435

suppotgizynx com

chianged (as shown above), rafer to the “Noles” column in the altached

<v file

An attachment is also included in this e-mail detailing the status of each transaction within this batch request, as
presented in column A (Change Result) and B (Notes) in the spreadsheet below.

© 2012 Zynx Health Incorporated
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(vr: opbons selecied 0
| e Avancod saarch

§ optors wee Wso Yeing

70 Chenge tesull  hows Mg Type Corsog Temn o
Parrervet

Tenal Dyru Curanion, advwere

The Batch Replacement function is used when the user needs to replace:

e An existing catalog term of an item with another catalog term
e The override placeholder with a catalog term

An example of a common replacement use is replacing a Zynx catalog term with an equivalent custom term.
AuthorSpace supports the replacement of a catalog term for another catalog term of the same item type only.
The Find and Replace feature extends this behavior in the Batch Replacement process.

Enabling the Replace Button
As mentioned in the limitation of the feature section above, the Batch Replacement function is not available in
the tab “Items with Details.” Enabling the Replace button in the tab:

o “ltems without Details” is by selecting (checking) 1 or more items sharing the_same Item Type:
e “Reminders” is by selecting (checking) 1 or more Reminder items

Similar in concept but slightly different in flow, this section describes 2 Batch Replacement flows in the “Items
without Details” tab and the “Reminders” tab.

To remind users that the Replace button will not be enabled when selecting items of different item types, a soft
warning message, “Different Item Types cannot be replaced en masse,” will briefly display at the top of the Find
and Replace window.

© 2012 Zynx Health Incorporated Confidential | 17



¥zynxhealth'| Authorspace

¥zvnxhealth

M Feecbac

kO Heip Close ©

Find and Rep|ace Oiffaront tam Typas cannot bo replaced an masse
finter assarch verm (7)

Cultire blocd * Blood pressure monitoring — education
M50 sp3ech i Reenngers 4 Ovamdes ¥ Asamonsl inh

_ T e moi

Shawing 1-50 of BS resuts for Culture, blood, Blood pressure monitoring, education

Salect ome 0r more steess and sebect an action below (7

Finars:

a Cuture, thood Nom- 50-Lab Exergises
med v
Order 3 2]
£
J e Lducatnn scdvty Moo 1 Aho W A AnmaryA LT Dt 50-Lab Exarcises
med Ropair - Discharge
Orde Ea
v 9 Edvcaton xocholege 3903nence Achviy Eleedng ~ Rk of {Full POC D 80 -2C Content
U B
Emt
g Education. acohoi wae 2LsI0ence AT

“Items Without Details” — The Batch Replacement Flow
Step 1: Select Item(s)

$0g - Rigk of (Full POC Dot 9.0 ZC Content

mmmmm

Orger Se o

Pian ot
Care

Pian of
Care

After the selected items with the same items types are selected (checked), the Replace button is enabled. Click
this button to start the flow for the replacement of catalog terms in the selected items.

¥zynxhealth'| AuthorSpace’

W Feedback @ Help Clcse ©

Find and Replace

Enter 3 search term (7)

s =

Aso seaich . Remnders |21 Ovemcas (9] Addmonal o [ Advanced sawich aptions ]

femmn withoot Detabs 1138) [T Toa CTML]
\ Adecy P

Showing 1-50 of 138 results for assess ;
Select one ar more items and seloct an action below (7)

©_sepuce vy

J g ASSHSS NGUSEE and womitng MNon- D L )

ninal At
med ﬁ-l att - Dlacna .;..
Order y
Edt
J g ASSRSS naurclogic status Non- Apute Mye Redeassd
med Intaection FIJ'--EEV.Z’
Qrosr . f
Edl
B Assess naurclogic status Non Aoy Dvaft
med Intae AmiEEinn |
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Step 2: Replacement Item(s)

When the user selects a replacement catalog term in this first screen, the “Replacement Item(s)” screen, the

resulting Auto-Suggest List in the replacement term selection field is limited to matching entries to the entered

keyword(s) that have the same Item Type as the items selected in the Result grid.

D If the replacement item term is not available in the Auto-Suggest List, it indicates that the desired term is
not in the current Catalog. As with the existing AuthorSpace functionality, the desired term would need
to be added to the catalog prior to executing term replacement individually or in batches.

Replace Item({s)

Enter and select replacement term

J aszeszment

B Nuvmon raassessmentpian, aoult
B Nurhon rasseRsMentpian pedatne
@ Pengharal puisa assessment

! B Psychozodal assessment

' B Respiralon care assessment
@ Vasaular accees she assessment
e Wounc nesessowst

L Theterms displayed in the Auto-Suggest List in this screen are matching active status Zynx and
Custom terms

Show/Hide Advance Options

The Find and Replace feature also supports the ability to modify the Override and the Additional Info feature for
the replacement items. As a rule, when carrying out the Batch Replacement, the system preserves the existing
data in the Override and the Additional Info fields. However, with the Advance Options, users can elect to clear
or modify the data in these 2 fields for all selected items.

Click on the arrow in front of the “Show Advance Options” section to expand the advanced options. Two
checkboxes are used to manage these changes:

e Change Override
e Change Additional Info

© 2012 Zynx Health Incorporated Confidential | 19
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The system will enable the proper section for input once the user checks on a respective checkbox.

By default, the system sets to clear (remove) the Override and/or Additional Info when the user checks either
checkbox.

Replace ltem(s)

Entuer and select replacemant term

B Psythasodial assassmant

Note
Data from the following fiolds will be preserved: Overnde, Additional Info, Comments, Pre-Seloct,
Print/Export, Evidence, Notes, Tasks, Porformance Measures, Koy Clinical Processes, and Review
Comments
* Hde Agmnced Options

Note: To see the original information populating the Override snd Additional 1afo fislds, return to the

saarch results by clicking Cancel or closing the window,

¥ Change Overtice

9 Cinar
) Rapiace wih) riew Ovarrige

¥ Change &0anonal info
& Clear
Reglace wih new Aadhonsi Infy
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Replace ltem(s)

Enter and select replacement term

B Peycnosoosl assessment

Note

Data from the following fields will be preserved: Override, Additional [nfo, Comments, Pre-Select,
Print/ Export, Evidence, Notes, Tasks, Performance Measares, Key Clinical Processes, and Review
Comments

* Higa Advanced Options
Note: To see the original mformation populating the Overnide and Additional Info fields, returm to the
search restlts by chicidng Cancel or cosing the window,
¥i cnangs Ovemcs
& Cear
| Repince with new Ovettide

7] Change Adananal s
) Chear
W Rapisce with naw Addtional info

(e full complement)

There are 2 options for each section:

e The Clear option is used when the user wants to clear the existing data in the respective fields.
e When the “Replace with new [override]/[additional information]” option is selected, the user must
enter a new text string for the respective field.

When the Batch Replacement is submitted, the system will either clear the data or update the indicated fields
with the entered text in the indicated field for all selected replacement items.

Step 3: Confirm Replacement

This second screen, “Confirm Replacement,” summarizes the selected list of items the user needs to replace
from the selected content. Use the “Export List” button to save a copy of this list if needed.
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Confirm Replacement [ ]

The replacament information is as follows:

Term! B8 Psychosocial assessment
Overnde: Data will be romoved

Additional Info:  (the full complement)
= | tomAdditionnt W Owrman | Content hame Folane Locanon

9 ASSSES DA OIOgIL StaNss Apute Nyocardial InfarchonySTEMI - A8 30-WebDemo
Day2 - Vemion

g AS3655 NaAs0a and vamAang 0 1 Abdominal Aoctic Aneunsm Repar - 50-Lad Exercises
Discharge

K2l oo

Step 4: Start Replacement

The “Start Replacement” screen provides additional details on how the system would handle the content once
the request is submitted, as mentioned in the “Start Removal” screen above, including the user
acknowledgement of the information before the “Start Replacement” button is enabled.
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Start Replacement

Warning

These changes cannot be undone

Notes:
« Content that is checked out will be checked in
« Content in Review status will be reverted to Draft status

« For content in Released srarus, a new Draft version will be created in the same
folder

1 have read the warning and wish to proceed

Step 5: The Change Request Processed E-mail

Please refer to the Remove request processed e-mail for details.

from. suthorgoce Srynx.com

To * ascott@rime.com

Cc

Subgert Fing and Reglace - Changs Requeat Pracessed

_AMessage ZY IR Champe Report 07_18_2012 13_20_52 POT.cov 2 KD)
Dear Tony Scoft

Your Find and Replace request has been completed

Summary

Environment Alben Demao Enwiranment
Search Keywords AsSess

Request Type Replace/tems without Detalls
Number of items Submitted 2

Number of items Changed 2

Submitted 071182012 132044 PDT
Completed 071822012 132052 PD1

Note: if the number of items submitted s different from the number of items changed (as shown above), refer to the "Notes” column in the aftached csv file

Thank you

Zynx Health Suppont
888 996 8435
SUpPPOC X COm

© 2012 Zynx Health Incorporated Confidential | 23



Yzynxhealth

In addition to the Change Result and the Notes columns, the Replacement Report also includes the entered
replacement details applied for the requested items.

» " C i B L G " _ : L) 5 L ~ a L a
1 AutherSpeme Prel srvl Senie Orge Pidasst Prataiosd Peguor!
¥ Seanh seywaord anen
1 Abz searth ir: Overmider, Actiemad ric
& Agmannt Yewch Oatrn
Camwn Type
Torm Types
A TN Pevees Rewaad

- -

.
¥ Pegueet Tow: Aeerw M witvast Detary
B
14 Aesucecsert Cvamw, pmrioved

12 Mezrarrart Ad2e1ons trhs (thw 451 somomrer]| d—
11 vt of thewsd Svwstind &

WM Adaner of tam bacooatat 3

X tubrerswd EVIE/I0LE 132844 30T

M Covgdeten OTTIRMAN) LR POt

o

I Owworrrart Merwe Aot Darw Drorrrart

19 Srwerne 1x 51

38 ‘e (I 316535

21 ey Namse: pyrmadens_ ety

Il

n 4 (LS P e w
n
Ovwrge Perat et Catsng Pyowe Calatng Ters r ASItenw nbe Override MASREVRAM P Tree Covtanl Mure Teda Pofder Locedes  Covderd Type ODoaberms Sy Otensd  Periatrurcn
. Yoo ot tond vie o MOCESEAl  Vianey
Aezumo 2 L ) Iva b et Ol 0.8 Abcoreand Asrmic Orefh 18- Lab Cumrvonss Ot St
o meering  amanevent trrarherart| Armryes Fuper
n Torrags
Bazurma Orowr Set/ Vi ot Caw e Iy Anen Precrcuxal e bt Ren mat Oder Ao Wyocerdial Beerna 11 webDera  Oeter bt
orgrely Mok Yn reurchage wewrert trvphrert| rfertimSTEM .
A Few VUL, g i ned atee A Gy ¥ | Vneon 3

g s none o Oratt atatus
Aevien rnes! wv) hange
» TLMLA b maaaxTdie
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“Reminders” — The Batch Replacement Flow

Step 1: Select Reminder(s)

To search for Reminders, the user must click the checkbox “Reminders” in the “Also search in” section prior to
executing the search. After at least 1 reminder is selected in the Reminders tab, the Replace button is enabled.
Click this button to start the flow for the replacement process for the selected reminders.

@ ZynXhea |th. ‘ AU thorS pace' W Feedback © Help Close ©

Find and Replace

Entera sarch term (%)

e =

Hsosswenin. (F Remmnders (4 Overrides V] Addmonat into ¥ ANNGOCRC search oplions

- MAms without Detads (138  mams with Deraits (100) LRI

Showing 1-49 of 49 resuits for assess
Seloct one or more Reminders and choose an action below

© oo i) ] & oo ermanrs ] 8 o s R4t s |

Y| Assess and document comacted conailons Prieumonsa — CAP, Adult - Stanes Order Set (dasad  Drafl 5.0-LabExercises Order Set [2) ]

on Adereazion o Med'Surg) <
Ede

ASSRRS and cocumant hyaraion status Prisumonia - CAP, AR - Startar Ordar Sef (Sased Dran 50-LabExercises Qrder Sat o '
on Agmession to WeaSang) -
Ede

ABSSEs Ascharps readness and delay dschalgs for Prieumons — CAP Adul - Staner Order Sal (Sesad Dran 50-Lab Exarcises Quder Set (2} !

hose wiho Saplay 2 0 mixe Signs of Sinics (nstabinty on Agdre ot In Updi'Surg) -t

within the pnor 24 hours

Assess cgygenaton level oy pulse aumetry or artena

r Order Set (sased Dratt 50-LabExercises Ovrder Set
Dood $33% Gaminalon 0 ‘

J)  Conslosr a Ainical a8848sment Lo astimate $e nas of AQUle Myocandes Infacnon/STEM - AR Day 2 Dran 3.0-Wed Damo Qraer Set (2]
moftaliy Ede
it o dinc sl ssssssant In webimale ®a e ol Aria b sl Wl AanMTTIS . AAvrisswra Fush 2N WNak Nasn Mudar Qul -~
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Step 2: Replace Reminder(s)

The user enters the new reminder text for replacement and clicks “Next”:

Replace Reminder(s)

Enter pew text to replace selacted Remindar(s)

Consadee 8 chrecal asssssmant 10 Ssamate the sk of moetstly ncluding ss5855 and document Lomorid tondtions

Note
Data from the following fields will be preserved: Comments, Print/ Export, Evidence, Notes, Tasks,
Performance Measures, Kev Clinical Processes, and Review Comments

Updating reference guidelines or follow.up instrutions

Step 3: Confirm Replacement

This screen presents the summary list of reminders selected for replacement in this batch.
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Confirm Replacement

Tha replacement information iz as follows: ¥ Export List

Reminder: Consider a clinical t to estimate the risk of mortality Including assess
and document comorbid conditions

Harrsoger Contewt Hame Folder Lucabon

Assess and document comeebid condibons Preamonia ~ CAP, Adult - Starter Order 4.0+ Lab Exercizes
84t (3340 0n AsEaion 10 MediSurg) -
drs

Conasider a dimcal assessment to estmate the nsk Acute Myocardial InfarcsonSTEM - AB 10 - Wed Demo
of monakky Dar2

Step 4: Start Replacement

Refer to the Start Replacement section for details.

Step 5: The Change Request Processed E-mail

Please refer to the Remove request processed e-mail for details.

Find and Replace — Audit Trail

To maintain an audit trail of the action carried out in the Removal or Replacement Batch processing, the Find
and Replace feature logs a record of each action in the history section of the respective content, accessible via
the Manage link.
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Edit Header Release Make Reviewable Manage Reviewers
Name: Pneumonia — CAP, Adult - Starter Order Set (based on Assigned Team:
Admission to Med/Surg) -drs (Order Set ID: 537255-1)

Expiration Date:
Status: Draft

Venue:
Event: Admission

Current Version:
Module: Pneumenia — CAP, Adult

Owned By:
Institution: Albert Demo Hospital (default)

Comments:
External ID:
Options:

[ Publish to ViewSpace

Order Set Process Life Cycle

Base Team

Med/Surg

Steffen, Danielle (dsteffen)

Milestone

Target Date

Actual Date

Last Modified

Work Queue

Add | Update Delete

m

Subject Priority Due Date Requested By Assigned To Delegated To
Add | Edit | Delete
Review Status
Request Date Reviewer Review Date
Order Set Reviews
Review Date Reviewed By Comments
Order Set History
Change Date/Time User Change J
THB2012 1:34:40 PM Scaott, Tony Find and Replace = Reminder replaced I
202012 1:34:35 PM Scott, Tony Find and Replace = Content checked in
3/26/2012 1:56:37 PM Steffen, Danielle Content Checked out
I26I2012 1:51:35 PM Steffen, Danielle Duplicate created frem Zynx in folder: 5.0 - Lab Exercizses

1

1
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The Alerts Box is a special function and only appears if there is a medication currently being withdrawn by the
FDA. The duration of its display is dependent on the expiration date set by the Zynx Clinical Team for the
respective search link.

When present, the box is located at the upper right-hand corner of the Find and Replace window. It displays the
link(s) to the medication(s) currently, or recently, being set as withdrawn. When a link in this box is clicked, the
system populates the Search box with all the appropriate keyword(s), matching the respective withdrawal
medication(s), as determined by the Zynx Clinical Team.

O] ZynXhealth- | AuthorSpace’ ®mFeedback @Help CloseQ

Find and Replace

Exnter a search term (7 A Alerts

Cukure, blood — blood pressure mondonng  — education m

Aa0 gearchin [ Reminders. |4 Ovemdes < Addtonal into ¥ Adanced search opbons

Click the Search button to generate a result list for the matching items used in the current custom content. The
Remove and Replace function will be available as described in the above flow.

The “More...” link at the end of each search description is a reference link to an external source, supporting the
reason for the withdrawal.

When there are no active alerts, this box will not be displayed on the application.

@ ZynXhea Ith. I AuthorS pa ce’ W Feedback @ Help Close ©

Find and Replace

Enter a search term (7

|

Also search In Ramnders /. Ovanices ASSHONI W b ADENCHY S2AICH DPTONS
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Find and Replace — Environment Manager With No E-mail
As stated previously, the Find and Replace function will send a status report to the submitting user when the
batch has been processed. To ensure the user receives the report, AuthorSpace checks to see if the user has an
e-mail address on file. When no e-mail address exists for the logged in user, AuthorSpace displays a dialog pop-
up window for the user to enter and submit an e-mail address. The system validates the format of the entered
e-mail address and enables the “Update E-mail” button.

Provide an e-mail to receive reports [x]

You must have an e-mail address assigned to your AuthorSpace account to
request a report. Please provide a valid e-mail address to receive reports.

[ |
Update e-mail

© 2012 Zynx Health Incorporated Confidential | 30



